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ACCESSORY DWELLING UNIT
REGISTRATION FORM

Phone Number:

Name(s):

Mailing Address:

Owner
Information

ACCESSORY DWELLING UNIT INFORMATION

Site Address: Map: Lot: Zone:

Total road frontage of lot:

Acreage of lot:

Dwellings units on lot; ADU Square Footage:

O New Structure (for ADU use only) O Addition ORenovation Provide approved building permit #

ADU Location: O Main Dwelling/Addition O Above Existing Garage O Basement O Detached New Structure

A building permit must be approved or submitted with this form. Accessory Dwelling Units have additional
requirements in the Shoreland Zone.

OWNER MUST INITIAL ALL INFORMATION BELOW AND FILE WITH THE REGISTRY OF DEEDS

The Code Enforcement Officer may issue a permit for the installation/construction of an Accessory
Dwelling Unit provided the following standards and criteria are met:

The owner must occupy either the single-family dwelling or the Accessory
Dwelling Unit as his/her primary or legal residence. Continued occupancy of the
Accessory Dwelling Unit upon sale or transfer of the property is conditioned upon
the new owner agreeing to the owner occupancy requirement. Transfer of
ownership requires a new Accessory Dwelling Unit permit be issued prior to
occupancy if the new owner wants to continue the Accessory Dwelling Unit use.

The Accessory Dwelling Unit shall contain a minimum total floor area of one
hundred ninety (190) square feet and contain a maximum total floor area of eight
hundred (800) square feet.

Accessory Dwelling Units shall not make a lot or structure more non-
conforming

Accessory Dwelling Units may be constructed/located only:
e Within an existing dwelling on the lot;
e Attached to or sharing a wall with a single-family dwelling unit; or
e As a new structure on the lot for the primary purpose of creating an
Accessory Dwelling Unit.

Proper ingress and egress shall be provided to the Accessory Dwelling Unit.
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—— Only one (1) Accessory Dwelling Unit is allowed per lot.

— Accessory Dwelling Units may not be leased/rented for a period of less than
sixty (60) days. Evidence of such, such as a deed restriction recorded at the
Cumberland County Registry of Deeds, shall be included with the required
Registration Form submitted to the Code Enforcement Officer.

— An application to the Code Enforcement Officer for an Accessory Dwelling
Unit shall be accompanied by a Registration Form available from the Code
Enforcement Officer, filled in by all owners of the property. Upon approval of the
application by the Code Enforcement Officer, the applicant shall record the
Registration Form in the Cumberland County Registry of Deeds within ninety (90)
days after the Code Enforcement Officer's approval of the permit, with a copy of
the recorded document provided to the Code Enforcement Officer within thirty
(30) days of it being recorded. Failure to do so shall void the Accessory Dwelling
Unit permit, and the approval can only be revived by submission and approval of
a new application.

— In order for an Accessory Dwelling Unit to be added to a lot, the lot must
comply with the Town of Naples Minimum Lot Size Ordinance and the
requirements of the State Minimum Lot Size law, 12 88§ 4807 — 4807-G for
multiple unit housing, whichever minimum lot size requirement is larger. The
applicant shall have the burden to establish the lot area. The Code Enforcement
Officer may require the lot area to be established by a survey signed and sealed
by a Maine licensed land surveyor. The wastewater disposal system on the
property in question shall be functioning properly at the time of application. In
addition, the applicant must submit a new HHE-200 form as documentation that
the existing system can support the addition of an Accessory Dwelling Unit. The
HHE-200 form, after review and approval by the Local Plumbing Inspector, shall
be recorded by the applicant at the Cumberland County Registry of Deeds at the
same time that the Registration form is recorded, with a copy of the HHE-200
form as recorded provided to the Code Enforcement Officer within ten (10) days
of it being recorded. Failure to provide a copy of the HHE-200 form to the Code
Enforcement Officer within ten (10) days of it being recorded shall void the
Accessory Dwelling Unit permit.

—— The applicant shall comply with all applicable zoning, building, plumbing,
electrical and fire safety codes in effect at the time of permit application.

— No use, dimensional or other variances shall be granted for
installation/construction of an Accessory Dwelling Unit.

—— An Accessory Dwelling Unit that complies with the requirements of this
Section shall not be counted towards net residential density.
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If the property is found to be in non-compliance with the standards contained in this Section, the non-
compliance shall be considered a violation of this Ordinance and may subject the owner and/or
occupant to further enforcement action and possible civil penalties. Transfer or sale of ownership of
said property requires notice to and further approval of the Naples Code Office.

BELOW TO BE COMPLETED IN THE PRESENCE OF A NOTARY PUBLIC ORATTORNEY AT LAW

As the owner of the property subject to this document, | certify that all of the initialed standards are met
and the above information is true and correct. | understand that if the above is determined to be
incorrect or incomplete, the Town may need to perform additional inspections and/or undertake zoning
enforcement proceedings.

Owner Signature: Date:

Owner Name (Printed):

Below must be completed by a Notary Public or Attorney at Law:

STATE OF MAINE County of personally appeared the above
named

, and made oath that the statements contained in the
foregoing application are true and correct.

Before me,

(Notary Public, Attorney)

CODE OFFICE USE ONLY

[JAPPROVED []DISAPPROVED CEO Signature: Date:

Fee: $100 ADU Permit #: Notes:




